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Providing 
virtual office solutions 

for Solopreneurs 
to C-Suite Executives
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Throughout my professional career, I have assisted hundreds of
C-Suite professionals, businesses, and organizations across a
variety of markets and industries.

Many of my clients share a common denominator; they are
passionate about their organization, but often find the
administration daunting and overwhelming. 

Perhaps, you too can relate!

If you've ever posed the question....

Can I deliver what I promised?  

Do I have the staff to delegate to, or will I have to do it myself?

What resources do I need to acquire to get it done?

How will I deliver?

At GirlFriday Business Solutions, we help you answer these challenging questions!
We are passionate about creating solutions that work, we love operations, and we
are intentional in our approach. Our virtual office solutions are designed to:

We can help you complete administrative tasks, create strategic plans for projects,
develop workflows for repetitive work, and handle administrative emergencies. You
just determine the level of involvement you need from girlfriday and we do the rest!

Plug in and supplement your current workforce

Be a buffer to increase your production capacity

Become your foundation for scalability

Unplug when your workforce gets back into its regular routine.

ceo



Outsourced fractional Services

Coordinating Video and Audio Conference Calls

Creating and Maintaining Databases

CRm planning & enhancement

CRM Updates and Segmenting

Accounting/Bookkeeping Entry

Administrative Support

Calendar Management/Scheduling

Client communications

Designing and Maintaining Filing Systems

Organizing Meetings

executive assistant support & coordination
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virtual office solutions

how we can help

Record Keeping

preparing reports

processing expense reports

Proofreading & Editing

Travel Arrangements

administrative Event Planning

Taking Meeting Minutes

Creating Correspondence

Customer Service

Processing Telephone Calls and Requests

Our team of Virtual Executive Assistants helps provide administrative solutions for
Executive Directors, C-Suite professionals, and mid to large-size organizations. 

Not sure how to make your special projects work? Need help creating processes
and procedures? At GirlFriday, we can create strategic plans, identify resource
needs, and develop workflows to keep you, your projects, and your workforce
streamlined and functional.

CONSULTING PROJECTS:



ready to invest? Let's talk.. .

Downsizing your business

Listing/MLS Coordination

Contract to Close Coordination

realtor concierge services

Real Estate Services 

Social Media Content Development

Social media desigN

Social media services

We also offer our ‘Business-Flex Program’, which provides administrative support while

your team members are out on short-term maternity or medical leave.

Business Flex

Additionally, if you find that your company needs to downsize or cut costs, we can help!

Our GirlFriday services are a smart and economical option, alleviating your overhead

costs by providing shorter contracts to assist with your administrative needs. 

We have a skilled team ready to step in on a part-time or project basis. Fractional hiring

will truly allow you to skip  the recruiting and onboarding process, so we can get

straight to work! We can step in as your fractional HR Manager, COO, Project Manager

and so much more! 

 

Fractional services



A D D I T I O N A L  S E R V I C E S

O W N E R  B I O

L i s t i n g / M L S  C o o r d i n a t i o n
C o n t r a c t  t o  C l o s e  C o o r d i n a t i o n
C l i e n t  R e l a t i o n s h i p  M a n a g e m e n t
( C R M )  P l a n n i n g  a n d  E n h a n c e m e n t  
S o c i a l  M e d i a  C o n t e n t  D e v e l o p m e n t
O u t s o u r c e d  C O O  S e r v i c e s

W E B S I T E
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INSTAGRAM, FACEBOOK, and LINKEDIN
@gir l f r idaybus inesssolut ions

about girlfriday business solutions
Gir l f r iday Bus iness  Solut ions  was

launched in  2018 by Takisha Bromel l

out  of  a  pass ion to create so lut ions  and

opportunit ies  for  bus iness  profess ionals

at  any level  to  grow and be successfu l .

Her  personal  expert ise ,  coupled with her

years  of  exper ience working for  and on

some of  the top adv isory  and coaching

teams in  the industry ,  have shown that

bus iness  leaders  st ruggle  to  ba lance

thei r  t ime and resources ,  as  wel l  as  the

necessary  processes  to  susta in  bus iness

growth and increase revenue.   

At  Gir lFr iday Bus iness  Solut ions ,  we partner

with you to g ive you your  t ime back!  Our

team of  experts  takes  care  of  the th ings  you

don’t  have t ime to do or  may not  want  to  do.

We spec ia l ize  in  many of  the da i ly  operat ions

that  keep a  bus iness  running.  Even though

technology offers  some opt ions  to  expedite

these operat ions ,  the setup takes  t ime and

can be chal lenging.  This  i s  where we step in

– sett ing up procedures ,  managing

paperwork,  coordinat ing bus iness  act iv i t ies  –

giv ing you back the t ime you need to grow

and susta in  your  bus iness .

Takisha i s  the founder  and CEO of  Gir lFr iday Bus iness  Solut ions .  She loves  creat ing
systems,  organiz ing processes ,  and adding va lue to a  company’s  infrastructure by foster ing
a cu l ture  of  co l laborat ion.  She has  a  proven method for  developing c l ient  success .  
 
With an MBA in Project  Management ,  she has  put  her  expert ise  and organizat ional  sk i l l s
to  work for  many bus iness  owners  and t ru ly  understands the necessary  steps  of
implement ing systems for  bus inesses  to  thr ive .  
 
Gir lFr iday Bus iness  Solut ions  was created f rom her  v is ion to partner  a  sk i l led team of
Execut ive Ass istants  and Project  Managers  with bus iness  owners  f rom al l  industr ies .  Under
Takisha ’s  expert ise  and leadership ,  her  team ass ists  c l ients  to  achieve next- level  success ,
a l lowing bus iness  owners  more t ime to do what  they do best  -  growing thei r  bus iness .


